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1. What is GMS

The Grant Management System (GMS) of AECC Scientific Foundation (FCAECC) is an
online system designed to coordinate and streamline the work of all the parties involved
in a research application process. It is used by applicants, grantees, research centres,
peer reviewers and the FCAECC team for the management of all applications and
awarded grants and fellowships.

This document will introduce you to the basic functioning of the platform and guide you
in the steps of your application.

2.User roles in GMS

GMS has three different types of user profiles that can be involved in an application
depending on the type of call:

e Applicant: potential beneficiary of the fellowship/grant. This person must always
be the one initiating the application process.

e Grant Manager: When applicable, a third person can be assigned by the Applicant
to manage the application on his/her name.

e Collaborator: When applicable a group leader of a collaborating centre can be
invited by the Applicant to be involved in the application

3. Registration and access to GMS

Before being able to submit and manage an application, all users are required to register
in FCAECC's GMS. You can access the platform following link:
https.//grants-fundacioncientifica-aecc.smartsimple.ie

Login Welcome to Fundacién AECC

Welcome to AECC Scientific Foundation's Grant Management System (GMS).

‘ = Email |

AECC Scientific Foundation's GMS is an online system used by applicants,

grantees, research centres, an

‘ P Password | management of AECC Scienti

Your details are safe with us. Check out our Privacy Policy for more details.
Log In

Forgot Password? 8y logging into AECC Scientific Foundation GMS you agree to the Terms of Use

which can be found via the link at the bottom of this page.
Learn more about our New to the system'Q
8 Privacy & Security policies m Existing Collaborators Try “Forgot Password" first. If you have accepted an
invitation to collaborate you will have nary

Any questions and doubts, please click here.

If you have any technical problems, please write to
soporteGMS@contraelcancer.es

Internal | Access
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3.1 User registration process.
To sign in for the first time, click on Register.

And then select the option
Applicant/Grant Manager/Collaborator - Solicitante/Gestor/Colaborador.

fundacién cientifica
asociacion espafiola
confra el cancer

Registration Options

| am registering as

Please register here if: - You are an Applicant Or Collaborator group to submit proposals to FC AECC open calls or - You want to manage an awarded grant. —

Por favor, registrate aqui si: - Tu eres el solicitante o Jefe de Equipo del equipo colaborador de la ayuda o - T eres el gestor del proyecto y vas a presentar
justificaciones o modificaciones.

Research Center Manager --- Gestor del Centro de Investigacion
Please register as a Research Center Manager if you are accredited to manage your Center information within FC AECC's grants system. — Registrate aqui si
vas a gestionar los documentos oficiales de tu centro con Fundacién Cientifica AECC.

Proceed by following the next steps:

1. Fillin your personal details (name, surname, telephone, etc.).
2. Read and accept the registration terms.
3. Select your current research centre or university in the field Business Name.

For users based in Spain, please type the name of your centre, and select it in the
drop-down menu. If you do not find your centre in the database in the "Business
Name" field, please contact fundacion.cientifica@contraelcancer.es so that we can
register your centre.

For users based outside of Spain, please proceed by choosing Individual Registration.

4. Contact Information: Pay special attention to the Email field, as the provided email
address will be used to access GMS. Applicants must provide an email address
that they regularly check as they may receive communications from FCAECC
through this channel.

5. Select the profile.

e Please choose the Researcher profile if you are the main applicant and potential

beneficiary of the grant/fellowship, a principal investigator or research
collaborator.
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e Please select Grant Manager if you are managing a grant on behalf of a
Researcher.
* To continue updating your profile, sebect what role you will have in our system/platform

O Researcher (applicant, collabarator, mentar)

() Grani Manager

Once you have filled in all the fields, for the registration to be complete you must click
Submit, and the following confirmation screen will appear.

Registration Cormplete
m .-u:vl -no'-rp-.-l--;. "-:: . -:.-.--.:.-.‘.-. ’.‘....II..:.“-‘-I. -‘-..l:.-.-..: o AAAT B 4 L TR
3.2 Access to the platform.

Once you have completed the registration, the system will send an automatic e-mail to
the provided address to set up a password. With these credentials you will then be able
to access the platform to manage your applications.

funy

Login Welcome to Fundacion AECC

Welcome to AECC Scientific Foundatior's Grant Management System (GMS).

& Email ‘,\
AECC Scientific Foundation's GMS is an online system used by applicants,
grantees, research centres, and peer reviewers for applications and ongoing

P Password management of AECC Scientific Foundation Grant Programmes.

Your details are safe with us. Check out our Privacy Policy for more details.

By logging into AECC Scientific Foundation GMS you agree to the Terms of Use

Forgot Password?

which can be found via the link at the bottom of this page.
Learn more about our New to the system ?

T ———— Existing Collaborators Try “Forgot Password" first. If you have accepted an
invitation to collaborate you will have a preliminary profile already

Any questions and doubts, please click here.

If you have any technical problems, please write to
soporteGMS@contraelcancer.es

Internal Access

The main GMS page is divided into two sections, with two tabs which can be found in the

top right corner: Applications / Grants
o

‘Welcome Solicitante de La Ayuda

o 1 Tt bl 0 Sneonfy Touradita 1 0 om0 it Tyvees

Er i D

Ugsdans Profde Viow Comter Furadeng Cppormuanes
Applicationg
0 1 0 0
[ i Prosrena [ I V— e Bevien
1]
Dorerirated
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Applications: this tab is highlighted by default and shows all the started proposals,
according to their status. In this tab you will be able to:

e Update your profile information (Update Profile)
e View your research centre's information (View Center)
e Apply to an open call (Funding Opportunities)

At the bottom, you will be able to see the status of your applications:

e Draft: not submitted yet, still being edited by the applicant

e Submitted [In Progressl: application submitted, no longer editable.

e Revisions Requested: application reviewed by FCAECC that requires the
Applicant to review, complete or correct some information.

e Under Review: application that is being reviewed by the FC AECC team or

evaluators.

e Declined: applications that have been denied at some point in the process.

Grants: this tab shows successful applications that have resulted in an awarded project
by the FCAECC Board of Trustees. Here you will be able to manage everything related to
the running projects once they have been awarded.

In addition to the Grants and
Applications tabs, at the top right
corner you can find privacy policy,
notifications, and your personal
profile, which is identified by the
first letter of your name.

Click on it to open the dropdown
menu:

Personal Profile, Organisation
Profile, Change Password, Right to
Erasure, along with Notifications
and Log out.

jr

4.  Applying for a FCAECC grant

4.1 How to start your application

PLEASE NOTE:

The Applicant must always be the person starting the application process (Managers
and Collaborators can be added at a later step, following the steps described in
sections 4.2 and 4.3)
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You must be in the Applications tab and click on Funding Opportunities. All the open
calls will be displayed on the list, with a brief summary of their scope and the relevant
documents associated with each call.

Click on the Apply Now button to start the application of your interest.

Funding Opportunities
g - IR

Call Name : . ¢ Call Gub s Dot . S e
POSTDOCTORAL hooravheroes . L
AECC 2023 Prucds coloringbockpat V0712020 31/08/2020 @
PROYECTOS o .
ESTRATEGICOS ABC e w——_ 28/0472020 31/08/2020
AECC 2023 colonngbock pdf

All calls have an Eligibility Questionnaire for applicants to review the mandatory eligibility
requirements.

The Call Information tab contains all the useful data and documents easily and
conveniently available for the applicant.
Edit Research Application >00

-]
© Oy Creck

ohy o Pua progre=

* Mave yous bees & Lab P S pwer 3 pean®

T T pns B o Smant T Lt A b et e b Cirwagae] B (g b aRed oo
e ) e ] e g of T T geariie B e et ) ey B P L
L e b

T Are pome wrbeng 0 8 Lpaned based pubda o private raon el reseerh mattotan

[ & corene |
If applicants meet all the criteria, they will be able to proceed with the application by
clicking on Continue. In case the eligibility criteria are not met, the system will show an

error message when clicking on continue, please carefully read the application
guidelines of each call to ensure eligibility.

The next screen contains all the tabs to be completed by the Applicant (these may vary
depending on the call):

e Applicant Information: personal info and contact

e Scientific Information: about the research project
e Grant Research Center: centre where the research will be carried out.
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e Economic Information: relative to the budget

PROYE23DELA

CALL INFORMATION 4
Grant Armourt: 300 4

Mg irformaton

v Call Documentation

Tipn for Subminsion

Rophication Gudelews

PLEASE NOTE:

e Applicants must complete the mandatory fields on all these tabs. A help text will
appear in some of them to indicate how to complete the information, where to find the
templates and the format and extension limitations. Please pay attention to these
instructions, they will be key for the acceptance of the application and its subsequent
evaluation.

e Please click Save draft to activate the fields that require uploading documents “Click
Save before adding attachments”as you can see in the following image.

Mew Acthvity > @

CCRL LR AT e

1 6V Collaiuwaier

i v L ww by e b
—
* Lrfiee o! Bupgerd tmem T Brpaervh Coster

v gy g by

- s mad fearsl Pacb d faroass Bass

-----------

METE

All the required templates can be found under Call Information > Call Documentation or
in a link in within the field.

PROYE23DELA

CALL INFORMATION 4
Grant Armourt: 300 4

More informanon

v Call Documentation
Tipn for Subminsion
Appiization Gudelray

g hoorayberoes-coleringbook. pdf

DI I e e Y

o hocrapheroes-coloringbook. pdf
" 1w TN U
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On the bottom of the application tab, you will find thee buttons e[ R | =]

e Save Draft - save the draft application so that you can continue with it later.
e Submit - to submit the application.
e Withdraw - to discard the application.

Once all fields have been filled in, remember to click on the Submit button to
successfully submit and finalise the application process.
The system will send automatic reminder emails to all applicants with Draft applications
prior to call end.

4.2.  Assigning a manager to your application (Grant Manager)

A Grant Manager is a person who can be assigned by the Applicant to manage all the
documentation on his/her behalf and assist in the application process.

Please remember that the Applicant must always be the one who initiates the
application, i.e. generates the draft on which the Grant Manager will work at a later step.

1. Once inside the draft application, under Applicant Information, click on Invite Grant
Manager and Collaborators.

PRDPAZODE L ®

Primary Contact:  Solicitante do la Avda

* 10 Number

270385165

* Applicant Name.
Salicitante

* Applicant Sumame
dela dyuda

+ Applicant CVA

4 BACK IECO template, max. 4 shaets, English, pof format, NEXT}

2. A new window will open. Fill in the information of the person to be invited and select
the role Grant Manager. Click on Invite to generate the invitation. If you want to invite
more than one person, click to add a new line. The Grant Manager will receive an email
notification through which he/she must accept the role.

[GMS User Guide ENG_August 2023 _v1] 9
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Invite Collaborators

+ Provide the detalls of ) you wish applicarion.
+ In the event an invitation is declined. the Primary Contact will be notified.

First Nome: Last Name

Both the Applicant and the Grant Manager will be able to manage, edit and submit the
application.

Collaboration Invitation

You have been invited 1o collaborats
Goator dhe In schonud Grant Managor,

You have been invited as Grant Manager For the following Ressarch Apphcation: PROPAXIOADE L.

Grant Managers that are new to the platform will have to register first following the
process explained on section 3.1 User registration process. Those that are already
registered can access GMS using their user and password.

Once the Grant Manager accesses his/her profile, the application initiated by the
Applicant will be available on the dashboard under Drafts. From that point onwards the
manager will be able to take over and complete the application process

4.3. Adding a Collaborator or Partner Group

Numerous FCAECC grants require the collaboration of several research groups. These
applications will be managed by a main Applicant who will be responsible to include the
information of his/her collaborators in GMS. This applies to projects, such as:

e Lab AECC

e Projects/Proyectos

e Coordinated Groups

The Partner Group will be represented by its group leader, who will be assigned to role
of Collaborator in GMS by the Applicant.

Each collaborator will be responsible for carrying out the scientific and technical
management of their part of the work and thus contribute to the achievement of the
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objectives set out in the grant. All the documentation required from these collaborating
groups will be attached to the application by the main Applicant (Principal Investigator).

Once the call has been selected, and the eligibility test has been passed, click on the

Applicant Information section, and then click on Invite Grant Manager and Group

Collaborators.

PRDPA20DE L

* Pleass complete the mandatody questions belon.

copiad dirscty from your. profites and wilappear
cunent on

o iyow

Primary Contoct:  Salicitanto do la Ayuda

e
270385165
* Applicant Name.
Salicitanta

* Applicant Sumame.

* Agplicant CVA

KBACK 10 template, max. 4 shasts, English, paf format.

Fillin the name, surname, and e-mail fields, and assign the role Collaborator. If you wish

to add more than one person, click on the + symbol. Like all the other users,
Collaborators must be registered in the platform to be added to the application (See

section 3.1)

Invite Collaborators

After completing this step, an automatic invitation will be sent to the Collaborators for
their confirmation. In the meantime, the Applicant can continue working on the

application.

Invite Collaborators

ator(s)/ grant manager(s) you wish to inwite 1o this application.
d,the Primary Contact wil be notified.

First Name. Last Name Email Role

Colaborador 1 collaboratorgroup.one@gmail.com  Collaborator

Collaborator

[GMS User Guide ENG_August 2023 _v1]
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Once they accept the invitation, the status will change from Invited to Accepted, and the
information from the Collaborators and their centres will appear in both the Economic
Information and Collaborator Groups sections.

Faccc 640
LABAE20311DE L @
] * Dkl I Collohi T
R e e —_—
Bussigpt Propeceaal
[ ——
Busdelt Propo il
r—— T e TS ma W
Collaborater Groups
- ety Ty B Dt e g s iagrad =
e " agar - =
. 4 Cohbin ey oo A 700N 1DK oy Conabndon =
-

LLT -

By clicking on Open, the main applicant will be able to submit the required information
about the collaborators in a new tab (CV of the group leader, letter of support from the
collaborating centre, internal/external service fees of the collaborating centre, or the
budget associated with that centre.)

Edit Activity

Submission Manager  Research Application > FOIR*4
Notes & Activity Summary

Contact List
COLLABORATOR GROUP  INTERNAL

E Budgets
*CV Collaborator

B3-

* Letter of Support from the Research Center

PATENTES n 9

E OBJETIVOS

B ENSAYOS

[E CONGRESOS

* Internal and External Technical Services Rates

PUBLICACION... n D

More.. Budget Collaborator

To enter your budget using Excel, follow these directions:
NEXT >

While working on this section, save the changes by clicking on Save Draft. Once finished
please make sure that all the provided information and documentation is correct before
clicking Submit, after this, the partner registration will no longer be editable.

If the added Collaborator/Partner group has been allocated part of the budget of the
grant, please read following section 4.4.

4.4.  How to attach a project budget

This feature does not apply in individual fellowships, and it is used in Project Grants,
where the funding must be allocated and distributed among groups and divided in
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annual instalments and cost categories (including but not limited to personnel,
consumables, infrastructures, technical services, travel, and others) using the provided
budget template shown below.

Go to the Budget section of the Economic Information tab and download the template.
The template provides a generic 5-year structure, but this can be adapted as required if
the project has a different duration.

Archivo Inﬂ Insertar Disposicion de pagina Formulas ~ Datos  Revisar ~ Vista  Ayuda PDFelement 12 Compartir [i]
[ X Nl o ===z | I | Eromato condicional v FHinsertar + &IQ

Pegar % Nk | i : ‘AA:AV \i“/ - ﬁ:ﬁ% i g::;:‘:::’:;:‘t° fabla g::’::‘l: Eddon | Andaar | Conidencldad

Portapapeles 1S Fuente = Alineacion S Ndmero 5] Estilos Celdas Andlisis Confidencialidad

2]
3

-
5|
>
7|
8

9|

j‘a‘

- ——h——+ 100%

To attach the budget of the Principal Investigator/Applicant:

1. Click on Add/ Update Budget of Leading Applicant.

[+ -] -

2. To activate the document upload field, first click on Save Draft and then proceed to
select and upload the file.

3. Download the Excel template and once filled, attach the template clicking on the
button Upload Budget. Click on Save Draft to continue working on the budget later or
if you need to add budget for collaborating groups. To return to the full application
and view the budget summary on the chart, click on Return to Application.
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» @

To attach the budget of the collaborating groups:

1. Go to the Economic Information tab and scroll to the Collaborating Groups section.
Click on Open to edit the desired group.

f L i & 'ﬂ‘
= -
PRYCO T R0EMLA » @D
— W -
— =
— ==
— -
= =t P ——
S EEE EEE R R RS
Lol ghewgior Lrmaps
L ]
v - B I e i LR e
&= F — =
=
Fodlalw gter o
==

2. Proceed to attach the budget for that group as explained above. Save Draft to activate
the field> Download template > Fill in file > Upload Budget > Save Draft.

Edit Activity
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PLEASE NOTE:

e Only the Excel template provided in the application can be used to upload the
budget correctly. Other files will cause an error.

e The system will automatically transfer the values from the Excel files to the
summary charts after clicking on Save Draft.

e \We recommend working with drafts (Save Draft button) for both the Principal
Investigator/Main Applicant and the collaborators until the total figures have
been reviewed in the budget charts as once submitted, they would be no longer
editable

Only click Submit once all the information has been completed and reviewed as
no modification will be possible after this step.

4.5. How to correctly submit your application

Once all the required fields have been filled in all the tabs (Applicant Information,
Scientific Information, Grant Research Centre and/or Economic information depending
on the type of call) you can proceed to submit the application. To do so, go to the main
page of the application and click on the Submit button.

B R R

PLEASE NOTE:

e This action cannot be undone. If the application is submitted erroneously, the
applicant must inform FCAECC and start a new application.

e Only those applications submitted within the corresponding call deadlines will be
considered. All the application submitted after the established date and time will be
automatically rejected.

An error message will appear at the top of the page in case a mandatory field is not filled
in. Review the indicated points and submit again.
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> @

Primary Contact.  Solicitants D b Aruda (IF)
Applason Trpe
ATION  SCIENTIFIC INFORMATION WANT RESEARCH CEN

= Leiennfur Proposal
€ BACK NEXTY

If all mandatory fields are correctly filled in, the application will be successfully
submitted.

Submission Successiul

8 oy Ty 1 L Ry e ] T g pe

The Application Summary (pdf format) will be sent to the email address of the Applicant
and if applicable, the Grant Manager.

The Application Summary contains all the information provided in the application and
can be used for any queries they applicant may need to make to FCAECC. It can be
downloaded as follows:

Click on Applications at the top right (Step 1) and then on the In Progress box (Step 2).

Welcome Solicitante de la Ayuda

Welcome to the AECC Scientific Foundation's Grants Management System

Er 1,
Update Profile Funding Opportunities
Applications
Draft Revisions Requested Under Review

Declined
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Underneath the Application ID (in the example PPLAB1348DELA) you will find the button
to download the Application Summary (Step 3)

] PPLAB31348DELA >0 0

~ General Information
CallName:  Wiemehips Summer and wirtes 203
Summary / Synopsis:  PRLS
Submission Start Date:  09/07/2000
Submission £nd Date:  31/08/2020
Grant Holder /Caresr leval:  Ungrad student
Grant Period: 2 - B manths
Gaant Amount: 7 000 €
Morg indormation

Do 348 & 10004

~ Call Documentation

All applications will be reviewed by FCAECC to ensure that they are complete and meet
all the requirements and eligibility criteria of each call. On the main dashboard, the
Applicant will be able to check the status of his/her applications at any stage, in the
corresponding box:

e Draft: application in draft status, has not been submitted yet.

e Submitted: application submitted

e Revisions Requested: eligibility of the application has been reviewed by FCAECC
and changes need to be implemented by the Applicant.

e Under review: application ready to be evaluated.

e Declined: application rejected.

If the application fulfils the requirements, it will be evaluated changing from Submitted to
Under review.

In case of declination the Applicant and Grant Manager, if any, will be notified.
The application will change to the status Declined and appear in the corresponding box.

Welcome Solicitante De la Ayuda (IP)

Welcome to the AECC Scientific Foundation's Grants Management System

c_gf‘

Update Profile View Center Funding Opportunities
Applications

8 2 1 0

Draft In Progress Revisions Requested Under Review

Declined
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Clicking on the declined application, the Applicant will be able to consult the reasons for
the rejection.

PRYCO21938DELA > ®

Close Date:  17/03/2021

EOl  CALLINFORMATION  GENERALINFORMATION  APPLICANT INFORMATION  SCIENTIFIC INFORMATION  GRANT RESEARCH CENTE ECONOMIC INFORMATION

1D Number

505538811

Applicant Name

Salicitante
Applicant Sumame
De la Ayuda (IP)

Applicant CVA

FECYT/MINECO template, max. 4 sheets, English, pdf farmat. See the document Instrucciones GVA” avallabie In the documentation call for further information,

4.6. Two-stage calls

Some of FCAECC calls have two phases and thus the application process has additional
steps explained below.

Phase | Pre-proposal: where basic documents for the application are requested. These
include Applicants ID and CVA as well as the pre-proposal description or Expression of
Interest (EOI)

The draft status of this application will be Draft EOl and once the application is submitted
it will be Submitted EOI.

The workflow is the same as described single stage applications in section 4.1 but with
fewer fields to fill in. Collaborators will be added in the full proposal stage.

After the closure of Phase |, the FCAECC team will review the eligibility of the submitted
documentation and proceed by either rejecting the application in case of not meeting
the requirements (Declined EOI status) or accepting it and forwarding it for evaluation
(Under Review EQI).

In this phase a pre-selection of the best applications will be made by an internal
Evaluation Committee of the FCAECC inviting them to Phase Il. Applications that pass to
Phase Il will switch to the status Draft Application, (as drafts of the full proposal) and
those that do not pass the pre-selection will have the status Declined EOI.

The result of this phase will be communicated to all applicants through GMS.

Phase Il Full Proposal: those who have passed the first evaluation phase will have to
submit a full proposal as described in point 3, 3.1, 3.2, 3.3 and 3.4.
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4.7. Communications

All the communications from the platform will be both sent to the Applicant's email and
get stored on GMS in the Email tab of the menu on the left of the application.

3 e PRDAS21482DELA >00
]
e ===
d [ 8 0t rowrate coreanre |
==
"

v General Information of the Call
Coll Namp by oty Featon b AT Rt

[ .

Dummary / Dynaptin  Tha preptd of Puss grovis & b premats Ba Serang of ressandurs Ponagh Pot camplvtan of § Dectord Thons & tare of § Beseswh Canter (Reoswvweg Contr) sl TR

To avoid receiving these emails in the spam folder we recommend adding the addresses
noreply@smartsimple.ie and noreply.fundacioncientifica@smartsimple.ie to the list of
trusted emails.

5. Resolution

The Board of Trustees of FCAECC, on the basis of the reports of the AEI and the strategic
lines of the AECC, will ratify the final award decisions, which will be final and non-
appealable.

The granting decisions will be communicated in writing to the awardees (the status of
their applications will switch to Approved - Pre-Award) and a notification will also be sent
to those applicants who have not been awarded (their applications’ status will be
Declined). Applicants will be able to access their evaluation reports on GMS that will be
located under the application code. The final grant decisions will also be published on
the AECC website.

Upon award. grant beneficiaries will receive a new GMS guide with all the information
related to the management and monitoring of awarded grants.

If you have any questions about the use of the platform, please write to
soportegms@contraelcancer.es.

For other queries, please contact us at fundacion.cientifica@contraelcancer.es.
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